
Themetic Guidebook

;"rgfsf] xs 
(Right to Information)

;"rgfsf] xs 
xfd|f] clwsf/ 

;"rgf 

;"rgf eg]sf] s'g} klg ljifosf] hfgsf/L 
xf] . ;"rgf eg]sf] clxn];Dd yfxf 
gePsf] hfgsf/L xf] . ;"rgf eGGffn] 
hfgsf/L, ;dfrf/, tYo, tYof+s, clen]v 
cflbnfO{ hgfpF5 . ;"rgfsf] xs;DaGwL 
P]gsf] kl/efiffcg';f/ æ;"rgfÆ eg]sf] 
;fj{hlgs lgsfoaf6 ;Dkfbg x'g] jf 
ePsf] ;fj{hlgs dxTjsf] lg0f{o jf sfd, 
;f] sfdsf ;DaGwdf ePsf sf/afxL jf 
lg0f{o;Fu ;DalGwt s'g} lnvt, ;fdu|L jf 

hfgsf/L cflb xf] . o;}u/L ;fj{hlgs 
lgsfodf /x]sf] s'g} klg tYof+s, 
ljj/0f, b:tfj]h jf j:t' klg ;"rgf 
xf]–rfx] Tof] lghL ;/f]sf/sf] xf];\ jf 
;fj{hlgs ;/f]sf/ x'g] .
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:yfgLo ;/sf/ -kflnsf_ df  
s]–s] ;"rgfx? dfUg ;lsG5 <
n	 gLltx?
n	 P]g÷sfg"gx?
n	 jh]6sf b:tfj]h / tYofÍx?
n	 of]hgf sfo{qmdx?
n	 lg0f{ox?
n	 k|ltj]bgx?
n	 ljleGg tYofÍx?
n	 ljleGg ;]jf k|jfxsf laj/0fx?
n	 ;]jf k|fKt ug]{ k|s[ofx?
n	 s'g} u'gf;f] jf ;d:of eP  

;f] ;DaGwL hfgsf/Lx?

;"rgfsf] xs 

cfkm\gf] ;/f]sf/sf] jf ;fj{hlgs ;/f]sf/sf] s'g} klg 
;"rgf dflysf] kx'Fr g} ;"rgfsf] xs xf] . ;"rgf dfUg], 
k|fKt ug]{, cWoog ug]{ / Tof] cWoogsf] cfwf/df 
;"rgfsf] pkof]u ug]{ clwsf/ g} ;"rgfsf] xs xf] .
;"rgfsf] xs ;+ljwfgåf/f k|Tofe"t df}lns xsdWo] Ps 
k|d'v gful/s xs xf] . g]kfnsf] ;+ljwfgsf] wf/f @& df 
of] Joj:yf 5 . o; xscGtu{t gful/sn] ;fj{hlgs 
lgsfodf /x]sf] cfkm";Fu ;DalGwt JolQmut tyf 
;fj{hlgs dxTjsf ;"rgf k|fKt ug{ ;S5g\ . ;"rgfsf] 
xsnfO{ sfof{Gjogdf Nofpg ;"rgfsf] xs;DaGwL P]g 
@)^$ / ;"rgfsf] xs;DaGwL lgodfjnL @)^% lgdf{0f 
ePsf] 5 . ;fy} /fli6«o ;"rgf cfof]unufot ljleGg 
;+/rgfut Joj:yf klg ul/Psf 5g\ .

;"rgfsf] :jtM v'nf;f 

;"rgfsf] :jtM v'nf;f eGgfn]  ;fj{hlgs lgsfodf 
/x]sf ;fj{hlgs ;/f]sf/sf ;"rgf ;do–;dodf 
cWofjlws ug]{ / :jtM ;fj{hlgs ug'{kg]{ bfloTj tyf 
st{JonfO{ :j:km't{ k|sfzg (Proactive Disclosure) 
elgG5 . ;fj{hlgs lgsfon] lgDg k|sf/sf ;"rgfx¿ 
k|To]s #–# dlxgfdf cWofjlws u/L :jtM k|sfzg 
ug'{k5{ eGg] Joj:yf  ;"rgfsf] xs;DaGwL P]g @)^$ 
df 5 .

-s_	 lgsfosf] :j¿k / k|s[lt
-v_	 lgsfosf] sfd, st{Jo / clwsf/
-u_	 lgsfodf /xg] sd{rf/L ;+Vof / sfo{ ljj/0f
-3_	 k|bfg ul/g] ;]jf
-ª_	 ;]jf k|bfg ug]{ lgsfosf] zfvf / lhDd]jf/ 

clwsf/L
-r_	 ;]jf k|bfg ug{ nfUg] b:t'/ / cjlw
-5_	 lg0f{o ug]{ k|lqmof / clwsf/ 
-h_	 lg0f{opk/ ph'/L ;'Gg] clwsf/L
-em_	;Dkfbg u/]sf] sfdsf] ljj/0f
-`_	 ;"rgf clwsf/L / k|d'vsf] gfd / kb, 
-6_	 P]g, lgod, ljlgod jf lgb]{lzsfsf] ;"rL
-7_	 cfDbfgL, vr{ tyf cfly{s sf/f]af/;DaGwL 

cBfjlws ljj/0f
-8_	 tf]lsP adf]lhdsf cGo ljj/0f
-9_	 cl3Nnf] cfly{s jif{df ;fj{hlgs lgsfon] 

s'g} sfo{qmd jf cfof]hgf ;~rfng u/]sf] 
eP ;f]sf] ljj/0f

-0f_	 ;fj{hlgs lgsfosf] j]a;fO6 eP ;f]sf] 
ljj/0f

-t_	 ;fj{hlgs lgsfon] k|fKt u/]sf] j}b]lzs 
;xfotf, C0f, cg'bfg Pj+ k|fljlws ;xof]u 
/ ;Demf}tf;DaGwL ljj/0f

-y_	 ;fj{hlgs lgsfon] ;~rfng u/]sf] sfo{qmd 
/ ;f]sf] k|ult k|ltj]bg

-b_	 ;fj{hlgs lgsfon] juL{s/0f tyf ;+/If0f 
u/]sf] ;"rgfsf] gfdfjnL / To:tf] ;"rgf 
;+/If0f ug{ tf]lsPsf] ;dofjlw

-w_	 ;fj{hlgs lgsfodf k/]sf ;"rgf dfu;DaGwL 
lgj]bg / ;f]pk/ sf/afxLsf] ljj/0f

-g_	 ;fj{hlgs lgsfosf ;"rgfx¿ cGoq 
k|sfzg ePsf] jf x'g] eP ;f]sf] ljj/0f



;"rgf clwsf/L / ;"rgf zfvf 

x/]s lgsfon] cfˆgf] sfof{nosf] k|d'veGbf bf];|f] jf 
t];|f] lhDd]jf/Ldf /x]sf] s'g} kbflwsf/Lx¿dWo] PsnfO{ 
;"rgf clwsf/L tf]Sg'k5{ . ;fy} cfˆgf] sfof{nodf 
;"rgf zfvfsf] :yfkgf ug'{kg]{ sfg'gL  Joj:yf klg  
5 . ;"rgfx¿ :jtM kf/bzL{ ug{, Joj:yfkg ug{ / 
k|bfg ug{sf nflu ljleGg dfWod / ljlwx¿ cjnDag 
/ k|of]u ug{ ;"rgf clwsf/L lhDd]jf/ x'G5g\ .

;"rgf dfu k|lqmof 

k|To]s ;fj{hlgs lgsfon] tLg–tLg dlxgfdf cfˆgf] 
lgsfo;Fu ;Da4 ;"rgf ;fj{hlgs ug{'k5{ . 
t/, ;fj{hlgs lgsfon] o;/L ;fj{hlgs u/]sf 
;"rgfn] gful/ssf ;a} cfjZostf / rf;f]sf] 
;Daf]wg gug{ ;S5 . gful/snfO{ s'g} klg ;fj{hlgs 
;/f]sf/sf] jf cfˆgf] ;/f]sf/sf] s'g} klg ;"rgf cfˆgf] 
cfjZostfcg';f/ ;fj{hlgs lgsfo;Fu dfUg] / k|fKt 
ug]{ clwsf/ 5 . t/, o;sf nflu ;"rgf dfustf{n] 
s]xL k|lqmof k"/f ug{'k5{ .

• lgj]bg
;"rgf dfu ubf{ gful/sn] ;"rgf dfu ug{'sf] sf/0f 
v'nfO{ ;"rgf clwsf/L;dIf tf]lsPsf] 9fFrfdf lgj]bg 
lbg'kg]{ x'G5 . t/, lg/If/ / zf/Ll/s czQmtf ePsf 
JolQmn] df}lvs ¿kdf klg To:tf] lgj]bg btf{ u/fpg 
;Sg]5g\ . pgLx¿sf] df}lvs lgj]bgnfO{ ;"rgf 
clwsf/L cfkm+}n] n]v]/ tof/ kf/]/ btf{ ug]{ Joj:yf 
ldnfpg'k5{ .

• ;"rgf k|bfg
dfu ePcg';f/sf] ;"rgf  lgj]bg lbPsf] nuQ} pknAw 
u/fpg' ;"rgf clwsf/Lsf] bfloTj xf]. s'g} ;"rgf hf] 
tTsfn pknAw 5}g,;"rgf tof/ ug{ / vf]Hg ;do 
nfUg ;Sg] ePdf a9Ldf !% lbgleq pknAw u/fpg} 
kg]{ Joj:yf 5 . dfluPsf] ;"rgf cfˆgf] lgsfo;Fu 

;DalGwt gePdf clwsf/Ln] tTsfn ;"rgf 
dfustf{nfO{ ;f] ;"rgf sxfFaf6 k|fKt ug{ ;lsG5 
eGg] s'/fsf] hfgsf/L ;d]t u/fpg'k5{ . 
gful/sn] dfu u/]sf] ;"rgf lhpHofgsf] 
;'/Iff;Fu ;DalGwt eP ;"rgf clwsf/Ln] @$ 
306fleq pknAw u/fpg kg]{5 .

• ph'/L
;"rgf clwsf/Laf6 lgwf{l/t ;dodf ;"rgf 
dfusf] ;Daf]wg gePdf jf ;Daf]wg ul/Psf] 
lrQ ga'em] & lbgleq ;f]xL sfof{nosf k|d'v 
;dIf ;"rgf clwsf/L lj?4 ph'/L ug{ ;lsG5 . 
o;nfO{ klxnf] ph'/L klg elgG5 . sfof{no 
k|d'vn] o;/L k|fKt ph'/Ldfly & lbgleq ;"rgf 
dfustf{nfO{ plrt hjfkm / ;"rgf lbg'k5{ . 
sfof{no k|d'vaf6 lgwf{l/t ;dodf ph'/Lsf] 
;Daf]wg geP jf ;Daf]wg eP klg To;k|lt 
lrQ ga'em] ;"rgf dfustf{nfO{ /fli6«o ;"rgf 
cfof]u ;dIf hfg] clwsf/ 5 . o; k|lqmofnfO{ 
bf];|f] ph'/Lsf] k|lqmof klg elgG5 . 

• /fli6«o ;"rgf cfof]u
;}4flGts ¿kdf ;"rgfsf] xssf] cg'udg 
Ps :jtGq lgsfoaf6 x'g'k5{ . g]kfndf of] 
lgsfo /fli6«o ;"rgf cfof]u xf] . /fli6«o ;"rgf 
cfof]udf hfg] # k|lqmof 5g\, klxnf] ph'/L, bf];|f] 
k'g/fj]bg / t];|f] lgj]bg . sfof{no k|d'vaf6 
;"rgf glbOPdf jf ;"rgf glbgsf sf/0f 
klg glbOPdf /fli6«o ;"rgf cfof]u ;dIf !% 
lbgleq ph'/L lbg ;lsG5 . o;/L k|fKt ph'/Ldf 
cfof]un] $% lbgleq lg0f{o lbg'kg]{ Joj:yf 5 . 
o:t} sfof{no k|d'vaf6 ;Gtf]ifhgs ;"rgf 
gkfOPdf, ck'/f] ;"rgf kfOPdf jf ;"rgf 
glbgfsf sf/0f klg lrQ ga'em]df /fli6«o ;"rgf 
cfof]u ;dIf #% lbgleq k'g/fj]bg lbg ;lsG5 
/ o;/L k|fKt k'g/fj]bgdf cfof]un] ^) lbgleq 
km};fnf ul/;Sg'kg]{ Joj:yf P]gn] u/]sf] 5 . 



;"rgfsf] z'Ns Joj:yf

;"rgfsf] xs;DaGwL P]gcg';f/ ;"rgf dfu ug{ k|:t't 
ul/g] lgj]bgdf l6s6 6fF; ul//xg' cfjZos 5}g . 
o;}u/L o:tf] lgj]bgdf sfof{no k|d'vsf] tf]s nufpg' 
klg h?/L 5}g . ;"rgfsf] dfu;DaGwL lgj]bg ;f]em} 
;"rgf clwsf/Ln] btf{ ug]{ jf lghn] ;lhn} btf{ ug{ 
;Sg] Joj:yf ldnfpg'k5{ . ;"rgf lgMz'Ns k|fKt x'g] 
s'/f xf] . jf:tjdf o;sf] s'g} d"No x'Fb}g . l;4fGtM 
s'g} klg ;"rgf lnFbf s;}n] ;"rgf jfktsf] z'Ns 
ltg{'kb}{g . ;"rgf tof/ ug{ s]xL vr{ nfUg] x'gfn]  
;"rgf tof/ ug{ nfUg] vr{ jfktsf] /sd ;"rgf 
dfustf{n] ltg{'kg]{ sfg'gL Joj:yf 5 . t/, o;/L 
ltg{'kg]{ z'Ns nfutsf] cg'kftdf a9L x'g'x'Fb}g .

;"rgf jfktsf z'Ns 
•	 Pkmf]/ ;fOhsf sfuhsf] k|ltlnlksf] klxnf] !) k[i7 

lgMz'Ns / To;kl5 k|lt k[i7 ?= %÷–
•	 Pkmf]/ ;fOh eGbf 7"nf] cfsf/sf] sfuhdf klxnf] !) 

k[i7 lgMz'Ns / To;kl5 k|lt k[i7 ?= !) ÷–
•	 l;8L, k]g8«fOe, l8:s]6 jf cGo ljB'tLo 

dfWodaf6 lnFbf ?= %)÷–
•	 klxnf] cfwf306fsf] cjnf]sg lgMz'Ns / To;kl5 

k|ltJolQm 306fsf] ?= %)÷–

;"rgf glbPdf x'g] sf/afxL

;"rgf clwsf/Ln] ;"rgf glbPdf sfof{no k|d'v ;dIf 
ph'/L ug{ ;lsG5 . sfof{no k|d'vn] klg glbP /fli6«o 
;"rgf cfof]udf ph'/L jf k'g/fj]bg ug{ ;lsG5 . 
P]gn] ;"rgf lbg] jf glbg] ;DaGwdf cfof]usf] km};nf 
g} clGtd x'g] pNn]v ul/Psf] 5 . unt lgotn] 
;"rgf glbg] sfof{no k|d'v / ;"rgf clwsf/LnfO{ 
cfof]un] b08 hl/jfgf ug{ ;S5 . o:tf clwsf/LnfO{ 
@% xhf/ ?k}ofF;Dd hl/jfgf klg x'g;S5 / ljefuLo 
sf/afxL klg x'g ;S5 . 

yk Wofg lbg'kg]{ s'/fx? 

•	 ;"rgf clwsf/LnfO{ ;Daf]wg ul/g'kb{5 .
•	 ldlt pNn]v ug'{ kb{5 . 
•	 ;"rgf dfu ul/Psf] lgsfosf] ;'lglZrttf x'g' kb{5 .
•	 p2]Zo jf k|of]hg pNn]v x'g'kb{5 .
•	 s] ;"rgf dfUg vf]lhPsf] xf], :ki6 x'g'kb{5 .
•	 gful/ssf] x}l;otdf ;"rgf dfu ug'{kb{5 .
•	 ;"rgfsf] xs;DaGwL P]gsf] cfwf/ -bkmf #_ 

pNn]v ug'{kb{5 . 
•	 ;"rgf pknAw u/fpFbf nfUg] z'Ns pknAw 

u/fpg] s'/f pNn]v ug'{kb{5 . 
•	 lgj]bssf] gfd, 7]ufgf, x:tfIf/ / ;Dks{ gDa/ 

pNn]v ug'{kb{5 .
•	 ;"rgf s'g :j¿kdf rflxPsf] xf] ;f] pNn]v ug'{kb{5 .
•	 dfu ug{ vf]h]sf] ;"rgf klxn]g} ;fj{hlgs 

e};s]sf] jf k|sfzg ePsf] jf j]a;fO6df 
k|sfzg ePsf] 5÷5}g x]/]/ dfq dfu ug'{ kb{5 .

•	 b:tfj]h jf ljj/0fx¿ k|dfl0ft :j¿kdf 
rflxPsf] eP k|dfl0ft -5fk / x:tfIf/_ u/]/ 
lbg'x'g egL eGg'kb{5 .

•	 ;"rgf dfu;DaGwL lgj]bg Od]n jf cGo l8lh6n 
dfWodaf6 klg ug{ ;lsG5 .

ldltM
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;"rgf c
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;"rgfsf] xs
;DaGw

L P]g 
@)^$
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F egL
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;"rgf dfu ug]{ 
lgj]bgsf] 9fFrf
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